	英语翻译个人英文简历模板
	 


	Resume number:
	 
	Updating date:
	 
	              

	Name:
	www.0755rc.com
	Nationality:
	China (Mainland)
	

	Current Place:
	Liwan
	Height/Weight:
	165 cm　55 kg
	

	Marital Status:
	Single
	Age:
	27 years
	


	Career Objective and Work experience


	Application type:
	01

	Preferred job title:
	Trade: merchandiser 、 Admin Specialist/Assistant: 、 English Translator:

	Working life:
	5
	Title:
	No title

	Job type:
	Full time
	Expected Start date:
	In a day

	Expected salary:
	￥3,500--￥5,000
	Preferred working place:
	Guangzhou

	Work Experience :
	Company's name:

LE MONTE HK LTDBegin and end date: 2009-10-2010-12

Enterprise nature:

Soly foreign funded enterprisesIndustry: Trading/Imports & Exports

Job Title:

adminstrative assistant 

Job description:

   Major work is commodity （ raw material,food ） trade, purchase , go abroad to purchase ,inspection, process and re-exports.
   The projects were responsible for 6,000 ton of white sugar purchasing, processing,re-export; 2000 ton rice purchasing; 6, 000 tons of the brown sugar, re-exports 

Reasons for leaving:

 

 

Company's name:

StopBandtenBegin and end date: 2008-08-2009-05

Enterprise nature:

Soly foreign funded enterprisesIndustry: Trading/Imports & Exports

Job Title:

adminstrative assistant 

Job description:

1. in order to look for new factory and new material supplier ,we need to negotiate processing price , delivery date , payment terms, complaintment with supplier or factory directly.
2. survey new factory , estimate factory’s capacity , find more info when select a new factory
3. caculate product cost , product’s fob price , 
4. to purchase material for production , and arrange preproduction samples. 
5. submit pp sample for approval , and info factory start the proction after pp sample was confirmed. 
6. paper information follow up during the whole proceed. shipping space booking .
7. merchandiser also travels for in-line inspection and final inspection , all inspection must in line with aql standard. 
8. help factory to deliver goods timely, inspect goods throughly in our company. futher , return the substandard and require factory to make it up before definitely date.
9. responsible for shipping doc preparing , customs declaration follow up. 

Reasons for leaving:

 

 

Company's name:

pealpal hk ltd　Begin and end date: 2007-09-2008-08

Enterprise nature:

Sino-foreign joint venturesIndustry: Trading/Imports & Exports

Job Title:

merchandiser 

Job description:

search digital products,and customers from alibaba and exhibition, provided export service, search supplier and products for customer 

Reasons for leaving:

 

 

Company's name:

YiLaiMa.ltdBegin and end date: 2005-05-2007-06

Enterprise nature:

Private enterprisesIndustry: Trade/Consumption/Manufacturing/Operation

Job Title:

export manager assistant 

Job description:

1.take part in some international exhibition （ HK lighting exhibition, canton fair,GZ international fair etc. ） serve foreign customer, price negotiations and decorate arrangements in the fair. 
2. follow orders, communicate with customers,order of the contract negotiations and confirmation of order related issues, make documents(export doc, form A,c
/o...) ； arrange shipping (sea. air and express). 

Reasons for leaving:

 




	Educational Background


	Name of School:
	Radio&TV University

	Highest Degree:
	Bachelor
	Date of Graduation:
	2008-03-01

	Name of Major 1:
	Business
	Name of Major 2:
	Enghlish 

	Education experience:
	Start date

End date

Education organization

Majors

Certificate

Certificate No

2006-03

2008-03

Radio&TV University

Business English

Bachelor

 




	Language Ability


	Foreign Language:
	English
	Level:
	excellent

	Chinese level:
	excellent
	Cantonese Level:
	perfect


	Relevant skills and abilities


	 
	the champion of 2009 RTVU English contest


	Self-recommendation letter


	 
	 

	Address:
	 

	Work Tel:
	 
	Home Tel:
	 

	Mobile Phone:
	 
	msn/QQ:
	 

	Email:
	 
	Web/Blog:
	 


