	贸易英文个人简历
	 


	Resume number:
	4
	Updating date:
	 
	no photo

	Name:
	 
	Nationality:
	China (Mainland)
	

	Current Place:
	Guangzhou
	Height/Weight:
	150 cm　 kg
	

	Marital Status:
	Single
	Age:
	28 years
	


	Career Objective and Work experience


	Application type:
	01

	Preferred job title:
	Trade: internatonal sales/purchasing 、 Trade: international sale assistant/purchasing assistant 、 :

	Working life:
	7
	Title:
	No title

	Job type:
	Full time
	Expected Start date:
	In a day

	Expected salary:
	￥2,000--￥3,500
	Preferred working place:
	Guangzhou Guangzhou Guangzhou

	Work Experience :
	Company's name:

Fonetech of TID GroupBegin and end date: 2010-02-2010-12

Enterprise nature:

Soly foreign funded enterprisesIndustry: Electronic Technology/Semiconductor/IC

Job Title:

International sales 

Job description:

Dealt with Inquiry from Alibaba and Taiwan trading.com, make quotation sheet as per different kinds of customers requirement, Creating proforma invoice for customer approval before order confirmation,Release purchase order to purchasing department,keep contact with the forwarder to book the shipping space. Translated the contract, creating packing list and invoice 
Responsible for reception of visitors, introducing products, business negotiation 

Reasons for leaving:

Company move to Shenzhen city a 

 

Company's name:

VR INTERNATIONAL LTDBegin and end date: 2008-12-2010-02

Enterprise nature:

Soly foreign funded enterprisesIndustry: Garment/Textile/Leather/Shoes

Job Title:

buyer 

Job description:

1. New vendor and new products developing as per the customers request. Price negotiation, cost controlling.
2. Accompanying with the customers to go to the wholesale market on behalf of company
3. The samples follow up before order confirmation , the lead time controlling as well as quality of product controlling after order confirmation .
4.go to the factory inspect the goods after order finished , packing list created .container loading. 

Reasons for leaving:

 

 

Company's name:

Guangzhou Portafolia co.,ltdBegin and end date: 2006-03-2008-12

Enterprise nature:

Soly foreign funded enterprisesIndustry: Furniture/Home Appliances/Crafts/Toy/Jewelry

Job Title:

purchasing 

Job description:

Mainly engaged in developing the supplier as per material requirements plan of company, 
Vendor evaluation and selection, 
Terms and price negotiation . 
Quality, purchase quantity and delivery time controlling 
Ensuring the supply pipeline to maintain the production, while the inventory is under control. 
Material supply assurance & inventory control. 

Reasons for leaving:

 

 

Company's name:

Zhongshan warsony science &technology co.,ltdBegin and end date: 2005-01-2006-03

Enterprise nature:

Private enterprisesIndustry: Communication/Telecom/Network Equipment

Job Title:

international sales 

Job description:

Developed the customers on the internet, dealt with the routine business letters sent by the oversea customers who showed interest in company products, In charge of booking the shipping space. Translated the contract, creating packing list and invoice 
Responsible for reception of visitors, introducing products, business negotiation 

Reasons for leaving:

 




	Educational Background


	Name of School:
	HUALIAN UNIVERSITY

	Highest Degree:
	Associate
	Date of Graduation:
	2005-07-01

	Name of Major 1:
	ENGLISH
	Name of Major 2:
	 

	Education experience:
	Start date

End date

Education organization

Majors

Certificate

Certificate No

2002-09

2005-07

Hualian university

foreign trading English

-

 




	Language Ability


	Foreign Language:
	English
	Level:
	good

	Chinese level:
	excellent
	Cantonese Level:
	excellent


	Relevant skills and abilities


	 
	 Skillful in PC operations, proficient in search skills and( Business to Business skills. 
 Familiar with Guangzhou wholesale markets and( have excellent communication skills.
 Efficient, responsible, hard-working,( adaptable and a good team worker.


	Self-recommendation letter


	 
	 


	Address:
	 

	Work Tel:
	 
	Home Tel:
	 

	Mobile Phone:
	 
	msn/QQ:
	 

	Email:
	 
	Web/Blog:
	 


